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National Certificates of Educational Achievement 
 
New Zealand's National Certificates of Educational Achievement (NCEA) are national 
qualifications for senior secondary school students. NCEA challenges students of all 
abilities in all learning areas, and shows credits and grades for separate skills and 
knowledge. It enables students to gain credits from both traditional school curriculum 
areas and alternative programmes. NCEA and other national certificates are 
recognised by employers and used as the benchmark for selection by universities and 
polytechnics.  NCEA is also readily accepted overseas, including by universities.  When 
applying for employment, prospective employees can create a summary of their 
results from their Record of Achievement. 
 
Videos explaining NCEA in both English and Te Reo Māori can be found by following 
this link: 
 
http://www.nzqa.govt.nz/qualifications-
standards/qualifications/ncea/understanding- ncea/how-ncea-works/how-
ncea-works-2/ 
 
 
 
How Does An NCEA Qualification Work?  

Each year, students study a number of courses or subjects. In each subject, skills and 
knowledge are assessed against a number of standards. For example a Mathematics 
standard could be: ‘Apply numeric reasoning in solving problems’ which would be 
worth 4 credits. Schools use a range of internal and external assessments to 
measure how well students meet these standards. 

When a student gains a standard, they gain a number of credits. Students must 
achieve a certain number of credits to gain an NCEA certificate. There are three 
levels of NCEA certificate, depending on the difficulty of the standards achieved. In 
general, students work through levels 1 to 3 in Years 11 to 13 at school. Many 
students take more than a year to complete a level. 

Students are recognised for high achievement at each level by gaining NCEA with 
Merit or NCEA with Excellence. High achievement in a course is also recognised 
using a Course Endorsement with Merit or Excellence. 

 

The New Zealand Qualifications Authority (NZQA) have a formal quality assurance 
process to ensure that the assessment of each standard is fair across all students. 
This process includes moderation and assessment system checks. 

 

You can download information about NCEA, types of assessment and assessment 
processes from:  
http://www.nzqa.govt.nz/qualifications-

standards/qualifications/ncea/understanding- ncea/the-facts

http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-


 
 
 
Level 1 

Requirements for each NCEA level

 80 credits are required at any level (level 1, 2 or 3) including literacy and 
numeracy.  

 
Level 2 

 60 credits at level 2 or above + 20 credits from any level 

The Level 1 literacy and numeracy requirements must also be met. 
 
Level 3 

 60 credits at level 3 or above + 20 credits from level 2 or above 

The Level 1 literacy and numeracy requirements must also be met. 
 
 
Level 1 Literacy and Numeracy Requirements 

The Level 1 literacy and numeracy requirements must be met to achieve NCEA Level 

1, Level 2 and NCEA Level 3. The literacy and numeracy requirements for NCEA 
Level 1 are: 

Literacy requirement: 

 10 Credits available through a range of subjects 
 
Numeracy requirement 

 10 Credits available through Mathematics and some other subjects 
 
 

University Entrance Requirements 

★   NCEA Level 3 
★   3 approved subjects - at Level 3 or above, made up of:  

 14 credits each, in three approved subjects 
★   Literacy - 10 credits at Level 2 or above made up of: 

 5 credits in reading 
 5 credits in writing 
 These credits are available through a range of subjects (not just English). 

★   Numeracy - 10 credits at Level 1 or above (see requirements above) 
 
 
Link to 2019 Approved Subjects: 
http://www.nzqa.govt.nz/qualifications-standards/awards/university-
entrance/approved-subjects/ 
 

http://www.nzqa.govt.nz/qualifications-standards/awards/university-entrance/approved-subjects/
http://www.nzqa.govt.nz/qualifications-standards/awards/university-entrance/approved-subjects/


Aiming High 
 

Course Endorsements award students for skills in specific subject areas. If you gain at 
least 14 credits with Merit or Excellence in a subject, you will have that subject 
endorsed with Merit or Excellence. At least three of the credits must be gained from 
an internally assessed standard and at least three of the credits must be gained from 
an externally assessed standard. Physical Education and Level 3 Visual Arts are 
excluded from this requirement. 

Certificate Endorsement is awarded if you gain at least 50 credits with Merit or 
Excellence across the standards making up your NCEA certificate. If you earn 50 Merit 
or Excellence credits your certificate will be endorsed with Merit. If you earn 50 
credits at Excellence Level your certificate will be endorsed with Excellence. 
 

Important Information 

Attendance: 

 Attendance is linked to performance in NCEA.  

 If you miss an assessment it may mean that you are not able to gain credits for 
that standard. 

Authenticity: 

 All work submitted for assessment must be your own work.   

 You must not copy another student’s work or submit work that you have copied 
from the internet or other sources eg newspapers, text books etc.  

 The school has systems in place to check this and you will receive a NOT 
ACHIEVED grade for the Achievement/Unit Standard/s in question if you 
plagarise.  

 You are asked to sign an Authenticity Declaration. This must be countersigned by 
a parent or caregiver.  

External Assessments: 
External Standards are assessed in one of two different ways: 

 Projects/portfolios are completed in school but are sent to NZQA for marking.   

 Students sit written examinations in November and December.  
 
Derived Grades: 

 A derived grade is available to students who are entered for an externally assessed 
standard and for an approved reason (e.g. illness or bereavement) are unable to 
attend an NZQA external examination session(s) or whose performance is 
impaired in preparing for, or during, an examination session(s).  

 Students who wish to apply for a derived grade should see the Principal’s Nominee 

 The grade you receive will be based on your achievement in the Derived Grade 
Exam for the Achievement Standard – These may be held in the Term 3 



Assessment Week or at a later date set by your teacher. It is important that you 
revise thoroughly for these exams 

 
The cost associated with NCEA: 

 Standard fees for each year of study are $76.70 per Student 

 If you want to sit Scholarship in any subject a fee of $30 per subject will be charged, 
as well as the $76.70 NCEA assessment fee 

 Financial assistance is available to all eligible students who are entering NCEA. Most 
community services card holders are eligible for assistance.  

 If you wish to apply for financial assistance you must see Mrs Phillips the Executive 
Officer 

 Late payments incur a $50 late fee. Financial assistance is not available with late 
entries 

Special Assessment Conditions: 

 If you have a long term physical disability or medical condition, sight or hearing 
impairment, or significant reading or writing difficulty you may be eligible for 
special assessment conditions 

 These can include: extra time, a person to act as a reader and/or writer, separate 
accommodation or use of a computer 

 SAC requests are processed during  Term 1 and 2.  If an issue arises during the year 
we can put in a late application 
 

Misconduct: 

Misconduct occurs when a student: 

 Behaves disruptively during an assessment 

 Submits work for marking which is not their own, or uses resources belonging to 
another student during the assessment 

 Knowingly provides another student with information or work that the student 
then submits as their own.  

Misconduct in Internal Assessments are treated seriously and all incidents are 
reported to the Principal’s Nominee and may result in students not being awarded 
credits 
Incidents in NCEA External Exams are reported directly to NZQA and may result in 
Not Achieved grades for the exam session or even for all exam sessions.    

  



Retention of Student Internal Assessments: 

 Your internal assessment material will be retained by each Faculty until it is no 

longer required for moderation purposes 

 

Frequently Asked Questions:  
 
What if I need an extension to a deadline? 

 Extensions can be granted in special circumstances 

 Extension dates must be requested at least 48 hours before the deadline using the 
Horowhenua College Extention Request form – These are available by emailing Ms 
Grey kgrey@horowhenua.school.nz 

 Students who receive an extension will be notified in writing of the new deadline. 

Please note: A family holiday during school time does not qualify for an extension.  

 You are expected to complete any written assessments before you go. 

 If you miss a practical assessment or a field trip related to an assessment you will 
be awarded a SNA grade (Standard Not Attempted) 

What if I miss an assessment? 
 If a student misses an assessment they may not be credited with having achieved 

that standard  
 It may, in some instances, be possible to assess the standard at a later date 

What if I do not achieve a standard? 

 Some courses may offer a further assessment opportunity for an internally 
assessed standard 

 In some courses there may be an opportunity to re-submit internally assessed 
work 

 There is no further assessment for externally assessed standards 

What happens if I do not agree with the grade I have been awarded? 

 Students may appeal their grades – You have 1 week after receiving your result to 
lodge an appeal 

 Students unhappy with their grade should discuss the matter with their teacher 

 You can apply for an appeal by filling in the Horowhenua College Appeal Request 
form - These are available by emailing Ms Grey kgrey@horowhenua.school.nz 

 Signing off a grade ends the right to appeal 

 What if I want to withdraw from a standard? 

 Initially students will be entered for all of the standards outlined in their course 

 During the year students will be able discuss with the teachers which standards 
they enter 

 You can check your entries with your teacher at any time 

 

mailto:kgrey@horowhenua.school.nz
mailto:kgrey@horowhenua.school.nz


What information about my assessments can I expect to be given in class? 

 Typically you can expect to receive access to: a list of the Achievement/Unit 
Standards in the subject, how and when they will be assessed, and the criteria for 
meeting each grade available. 

How can I check my grades? 

 You can check your entries and results on the NZQA website through the Learner 

Login, this area can also be used to order your certificates in the following year.  

 You will need to register yourself and remember your password: 
http://www.nzqa.govt.nz/login/  

 You can check your progress and entries along with all your other details through 
the school KAMAR portal site. There is a parent login and a student login for each 
student.  

 
  

http://www.nzqa.govt.nz/login/


 
 

 
 
  


